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Generic Marking Principles 
 

These general marking principles must be applied by all examiners when marking candidate answers. 
They should be applied alongside the specific content of the mark scheme or generic level descriptors 
for a question. Each question paper and mark scheme will also comply with these marking principles. 
 

GENERIC MARKING PRINCIPLE 1: 
 
Marks must be awarded in line with: 
 

�  the specific content of the mark scheme or the generic level descriptors for the question 

�  the specific skills defined in the mark scheme or in the generic level descriptors for the question 

�  the standard of response required by a candidate as exemplified by the standardisation scripts. 

GENERIC MARKING PRINCIPLE 2: 
 
Marks awarded are always whole marks (not half marks, or other fractions). 

GENERIC MARKING PRINCIPLE 3: 
 
Marks must be awarded positively: 
 

�  marks are awarded for correct/valid answers, as defined in the mark scheme. However, credit is 
given for valid answers which go beyond the scope of the syllabus and mark scheme, referring 
to your Team Leader as appropriate 

�  marks are awarded when candidates clearly demonstrate what they know and can do 

�  marks are not deducted for errors 

�  marks are not deducted for omissions 

�  answers should only be judged on the quality of spelling, punctuation and grammar when these 
features are specifically assessed by the question as indicated by the mark scheme. The 
meaning, however, should be unambiguous. 

GENERIC MARKING PRINCIPLE 4: 
 
Rules must be applied consistently e.g. in situations where candidates have not followed instructions 
or in the application of generic level descriptors. 

GENERIC MARKING PRINCIPLE 5: 
 
Marks should be awarded using the full range of marks defined in the mark scheme for the question 
(however; the use of the full mark range may be limited according to the quality of the candidate 
responses seen). 

GENERIC MARKING PRINCIPLE 6: 
 
Marks awarded are based solely on the requirements as defined in the mark scheme. Marks should 
not be awarded with grade thresholds or grade descriptors in mind. 
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Two spelling errors corrected 1 mark 

Footer contains: Page number on left 1 mark 
File name and full path on right 1 mark 

Header and footer items all aligned to respective margins,  
appear on all pages with no extra text placeholders 1 mark 

Section break in correct position 1 mark 
2 columns with 1 cm space 1 mark

Header contains: Exam date (Wednesday 13th February) on left 
Candidate details on right 1 mark 
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Image cropped from bottom 1 mark 
Image placed in correct position 1 mark  
Text wrapped 1 mark 
Align top of text and to left margin 1 mark 
Resized to 6.5 cms wide with  
aspect ratio maintained 1 mark 
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Table top row merged and centred over 3 columns 1 mark 
Top row only shading applied 1 mark 
ARC-Subhead style applied to text in top two rows 1 mark 
ARC-Table style applied to all other rows 1 mark 
Table fits within column with no blank rows no split words 1 mark 
All internal and external gridlines visible when printed 1 mark 

Document complete / paras intact 
Columns balanced, 
No widows / orphans 
No split table 
Application of styles is consistent 
Spacing between all items is consistent 1 mark 
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Report title Archaeology course delegates 1 mark 
Only these fields in this order 1 mark 
Date import 1 mark 
Course_code starts with letter A 1 mark 
Sorted Course_code ascending then Last_name ascending 1 mark 
Landscape, 1 page wide with data and labels fully visible 1 mark 
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Course count = 36, positioned under Last_Name column 1 mark 

Has label to the left Total delegates 1 mark 
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Amman course update Candidate name, centre number and candidate number 
First_Name Last_Name Paid Location Weeks Room_Type Weekly_Cost Price 
Kian Black No Amman 7 En suite �550.00 �3,850.00 
Sandra Royle No Amman 7 En suite �550.00 �3,850.00 
Patrick Woodward No Amman 5 En suite �550.00 �2,750.00 
Teodoro Garza No Amman 5 Standard �480.50 �2,402.50 
Alex Lord No Amman 5 Standard �480.50 �2,402.50 
Jayden Mellor No Amman 7 Standard �480.50 �3,363.50 
Paige Morrison No Amman 5 Standard �480.50 �2,402.50 
Leo  Spencer No Amman 7 Standard �480.50 �3,363.50 
Nathan Burrows No Amman 7 Room only �290.00 �2,030.00 
Mesi Kassis No Amman 7 Room only �290.00 �2,030.00 
Brooke O'Sullivan No Amman 5 Room only �290.00 �1,450.00 
Lara Riley No Amman 5 Room only �290.00 �1,450.00 
Bethany Woodward No Amman 5 Room only �290.00 �1,450.00 
 Total payments to collect �32,794.50 

  Page 1 of 1 
  

Candidate details top right of report 1 mark 
Report title Amman course update, new field Price,  
label Total payments to collect to left of value 1 mark 
Only these fields in this order 1 mark 
Price correctly calculated 1 mark 
Location is Amman and Paid is No 1 mark 
Sorted Weekly_Cost descending then Last_Name ascending 1 mark 
Calculates total price and places below Price column 1 mark 
Page orientation Portrait, fits on 1 page, data and labels fully  
visible for base fields, currency symbol 2dp 1 mark 
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Address fields on new lines with spaces 1 mark 
Salutation field and space 1 mark 
3 merge fields and space 1 mark 

2 merge fields and space and punctuation 1 mark 
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Correct 3 letters printed 1 mark 
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Master slide items 
Master slide used/features applied to all slides 1 mark 
Candidate details on all slides 1 mark 

Slide 1 � centred title and subtitle layout, name entered 
after Meeting leader:   1 mark 
Delegate arrival details slide moved to become slide 2 1 mark 
Driver names demoted to second level   1 mark 

Driver names demoted to second level 1 mark 
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Print one full size slide (Arrival of delegates) and whole presentation six slides to page layout. 1 mark 
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M219 Evidence 
Evidence 1: 

 
 
Evidence 2: 

 
 
 
 
 
Evidence 3:  

. 
 
 
 
 
 
  

File saved in format of software 1 mark 

Page size A4, landscape 1 mark 
Margins all set 2 cms 1 mark 

Evidence that only ARC-Subhead and ARC-Body styles edited 1 mark 
ARC-Subhead style edited to be centred, bold applied with italics removed  1 mark 
ARC-Body style edited to be serif, fully justified, not bold 1 mark 
ARC-Body style first line indent 1 cm (0.39�), double line space 1 mark 
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Evidence 4: 
Four from: 
 
Advantages of relational 

- Data that would be repeated in a flat file database would only be entered/edited/deleted once 
- Simpler to create reports with data from all three tables because data are linked 
- Data stored once so cuts down inconsistency of repeated data entry 
- Less storage space required for data files 

 
Disadvantages of relational 

- Harder/complex to set up a relational database 
- More technical expertise to set up  

 
Max 3 for only advantages or disadvantages 
Allow 1 mark for reasoned conclusion 
 
 
Evidence 5: 

 
 
 
Evidence 6: 

Would this work? Answer If no, explain why? 

Example A No Formatting rather than validation, should have been required 
field 

Example B Yes  

Example C No Not limited to list 

Example D No An auto filter on existing data, not validation of new data 

 
 
  

4 marks for correct answers 4 marks 
�No� responses must have explanations for each mark

Correct field types imported 1 mark 
Roll_No set as primary key 1 mark 

Max 4 marks 
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Evidence 7: 

 
 
 
Evidence 8: 

  
Listed features used on the form to make it user-friendly 
 
 
Evidence 9: 

 
 
 
  

Correct field types imported 1 mark 
Acc_Code set as primary key 1 mark 

Input form � all fields from students table, displays  
one record only 1 mark 
Input form design features � up to 4 marks for 
appropriate features noted or seen. 4 marks 

- e.g. a meaningful title 
- Appropriate field width spacing 
- Clear text for field descriptions 
- Drop down list 
- User notes 
- Navigation buttons 

Form used to add new record � 100% accurate 1 mark 

Correct field types imported 1 mark 
Course_Ref set as primary key 1 mark 
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Evidence 10: 

 
 
 
Evidence 11: 

 
 
 
Evidence 12: 

 
 
 
 
  

Correct one to many relationships set 
Acc_Code to Acc_Code 1 mark 
Course_Ref to Course_Code 1 mark 

Calculates number of delegates  1 mark

Evidence of date field used  1 mark
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Evidence 13: 
Selection method used to show selection delegated that match the criteria of Yes for field trip and No 
for paid. 
 
 
Evidence 14: 
Evidence of additional features which may not appear on the master slides may be noted here e.g. 
animations, templates, transitions. 
 


